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Koagekc

ITHKH U CJIY’KeOHOro noBeleHHs1 pa0OTHHKOB
MAOY COII Ne 15

N

aasa 1. OBLLUUE MNOJIOXXEHUS

1. Hactosmmit Kozmeke stuku u ciayxeOHoro noseneHus (nanee — Koxekc) paboTHHKOB
MAOY COIII Ne 15 (mamee — paOOTHMKHM YYpEX/IEHHS), YCTAaHABIMBAET OCHOBHBIE IpaBHIIA
CIy’)eOHOro MOBeJeHHS PaOOTHHKOB YUPEXKIEHHs, OOIME NPUHUMIBI MPO(YECCHOHATBHOM,
Iy eOHO# 3THKH, KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBATLCS PAOOTHUKH YUPEKICHHUS.

2. lensto Hacrosmero Kozekca sBISETCA YCTaHOBJICHME JTHYECKUX HOPM CIIy)KeOHOTO
TOBeIeHHS PAOOTHHKOB YUPEKIEHHS VISl IOCTOMHOTO BBITOIHEHHS MK CBOCH MPO(ecCHOHATBHOMN
JIESTETbHOCTH, a TAKXKE CONEHCTBHE YKPEIUICHHUIO aBTOPUTETa PAOOTHUKOB YUPEXKICHHS, TOBEPHS
rpakaaH K paboTe y4ypexJIeHHs M OOECIEeYEHHME EIMHBIX OJTHYECKHX HOPM W HPHHIMIIOB
CJIy)KeOHOTO MOBEICHUS] pAOOTHUKOB YUPEXKICHHUS.

Hacrosumii Komekc mnpus3BaH NOBBICUTH 3((EKTUBHOCTH BBINOIHEHUS pabOTHUKAMH
yUpEXICHHsT CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, YBaXHUTEJIHLHOIO OTHOLICHHS K JESATEILHOCTH
pabOTHUKOB YUPEKICHUS.

3. Hacrosmmit Kopmexc paspaboran B coorBeTcTBHM ¢ (DenepanbHbIM 3aKOHOM OT 25
nekadbpst 2008 Ne 273-03 «O npoTUBOAECHCTBHH KOPPYIIHK», OOIIENPU3HAHHBIMA HPaBCTBEHHBIMU
NPUHIATIAMA U HOPMAaMH POCCHHCKOr0 OOIIECTBA M rOCY1apCTBa.

4. Tlpu 3aKIIOYEHHH TPYIOBOTO JOrOBOPA PYKOBOJHMTED YUPEKAEHHUSI 0053aH 03HAKOMUTD
paboTHHKA yupexieHus ¢ Hactosmum Kozgexcom.

5. 3nanue u coboeHne pabOTHHUKAMH yUpeKIACHHsI HOpM Hactosiero Kozaekca siBisieres
OJHMM M3 KPHTEPHEB OIICHKH KauecTBa MX NpPO(ecCHOHAIbHON AEATEIBHOCTH U CIIyXKeOHOro
MOBEJICHUSI.

6. Hapymienne paOOTHUKOM YyupexaeHus: HopM Hacrosimero Kozaekca mnouiexut
MODPaJIbHOMY OCYX/JCHUIO, MOXKET YUYHMTHIBATBCS IIPH IIPOBEJEHHMH AaTTeCTallid pPabOTHHKOB Ha
COOTBETCTBHE 3aHMMAeMOM ITODKHOCTH, NMPU NPUMEHEHHMH JMCLUUIUIMHAPHBIX B3bICKAHUH, Mpu
NOOIIPEHNH PabOTHUKOB, a B CIIyYasx HapylIEHUs MM 3aKOHoJaTenbcTBa Poccuiickoit Menepanun
u CeepuloBCKOM 001acTH pabOTHUK YUYPEKIEHHS HECET OTBETCTBEHHOCTb, MPEILyCMOTPEHHYIO
3aKoHO1aTeIbcTBOM Poccuiickoit @enepannu.

I'nasa 2. OCHOBHBIE ITPABUJIA CJIYKEBHOI'O INOBEJAEHUWSA
PABOTHUKOB YUYPEXJIEHUSA .

7. OcCHOBHBIE TpaBWJIa CIy)KEOHOTO TOBEAEHHS PAaOOTHUKOB YUPEKICHUS SIBIISIOTCS
noBeieHus rpakaan Poccuiickoii denepariiy B CBA3H C OCYLIECTBICHUEM UMU NPO(ECCHOHATBHBIX
JOJKHOCTHBIX 00SI3aHHOCTEH B cepe NesITeTbHOCTH YUPEKICHHS.

8. PaGOTHHKH yUpeXJACHHUs, CO3HABasi OTBETCTBEHHOCTh MEpe] roCyAapCTBOM, OOIIECTBOM H
rpax<iaHaMu, PU3BaHbl:

1) WCHONHATH  JIODKHOCTHBIE — OOSI3aHHOCTH ~ JOOPOCOBECTHO M Ha  BBICOKOM
poeCCHOHATIBHOM YPOBHE B LIEJISAX oOecnedeHus 3pHEeKTUBHON pabOThk yIPEIKIACHUS;

2) UCXOAUTH M3 TOTO, YTO MPU3HAHKE, COOJIIOICHUE H 3alllUTa NpaB U CBOOOJ YeI0BEKa M
rpakXJ@aHWHA OINpPENEISIOT OCHOBHOHM CMBICI M COJAEPXKaHHE JEATENLHOCTH PAaOOTHHUKOB
YUPEKIACHUS;

3) OCYIIECTBIIATH CBOIO IEATEIHOCTD B IIPEJIENax MOJTHOMOYHH yUPEKIECHHUS,
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4) obecrieunBaTh paBHOE, OECIPUCTPACTHOE OTHOLIEHWE KO BCeM (HU3MYECKUM U
IOPUIMYECKMM JIMI[aM, HE OKa3blBaThb MPEANOYTCHHE KAKUM-IMOO OOLIECTBEHHBIM WJIU
PENTUTHO3HBIM O0BETMHEHHUAM, MPO(YECCHOHAIBHBIM HIIH COIMAIbHBIM TPYNIaM, TpaxKlaHaM |
OpraHu3anusM U He JOIyCKaTh PEeIB3SITOCTH B OTHOLIEHHH TaKUX OOBEAMHEHHUH, IPyINI, TpaXKaaH
U OpraHu3aluii;

5) UCKJIIOYaTh JACHCTBHS, CBS3aHHBIC C BIMSHHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX,
(MHAHCOBBIX W WHBIX HHTEPECOB, MPEHSATCTBYIOMUX JOOPOCOBECTHOMY MCIHOJIHEHHIO HMH
JOJDKHOCTHBIX 00S13aHHOCTEN;

6) YBEIOMJISITH PYKOBOIMTENS YUPEKICHHUS, OpraHbl IPOKYpaTrypbl M (M) Jpyrue
roCyJapCcTBEHHBIE OpraHbl 000 BCEX Ciydasx oOpalleHHs K pabOTHUKY y4YpPEKAEHHs KaKUX-JTHOO
JIMIL B EJIAX CKJIOHEHHMS K COBEPUICHUIO KOPPYIIIMOHHBIX  UHBIX IPABOHAPYIIICHHIA,

7) cobaronaTh yCTaHOBJICHHBIC (elepalbHbIMU U 00JaCTHBIMH 3aKOHAMHU OTPAaHHUCHHS H
3aIPEThI, CBSI3aHHBIC C MCIIOJHEHHEM NPOGECCHOHANBHBIX, CIIyKeOHbIX 00s13aHHOCTEH;

8) coOmomate OeCpUCTPACTHOCTh, MCKIIOYAIOUIYI0 BO3MOXKHOCTH BIIMSIHHSI Ha HUX
npo(eCCHOHANBHYIO  JEATENbHOCTh  PEIICHUH MOJIUTHYECKHX TMapTHH U OOILIECTBEHHBIX
00BEeTUHEHHH;

9) mnposBIATH KOPPEKTHOCTh W BHUMATEIbHOCTH B OOpallleHWH C TpaXIaHaMu WU
JOHDKHOCTHBIMU JIULIAMH;

10) mposBJIATH TEPIUMOCTh U YBa)XKEHHE K OObMasM M TpaguiusM HapoaoB Poccuu u
JIPYruX TOCYIapCTB, YYUTHIBaTh KyJIbTYPHBIE M HHbIE OCOOCHHOCTH "Pa3IMYHBIX ITHHYCCKHX,
COLMATTBHBIX rpymni " KoH(peccuii, croco0CTBOBATh MEeXHAIMOHAITLHOMY u
MEXKOH(ECCHOHAIIBHOMY COTIJIACHIO;

11) Bo3nepxuBaTbCsi OT NOBEIEHHUS, KOTOPOE MOIVIO OBl BbI3BaTb COMHEHHE B
T0OPOCOBECTHOM HCIIOJHEHHHM PA0OTHHKOM YUYPEXIECHHM IODKHOCTHBIX OOS3aHHOCTEH, a Takxke
n30eratb KOHQIMKTHBIX CUTyallui, CIOCOOHBIX HAHECTH YIIEpO €ro pemyTalldd UM aBTOPHTETY
YUPEXKICHUS;

12) npuHMMaTE NpPEXyCMOTPEHHbIE 3aKOHOAATENLCTBOM Poccuiickoii ®Denepanuu U
CBep/UTOBCKOM 06acTH Mephl 110 HEIONYIIEHHIO BO3HUKHOBEHHMS KOH(IHUKTA HMHTEPECOB M
ypEryJIHpPOBaHHIO BOBHUKIIUX CIy4aeB KOH(INKTa HHTEPECOB;

13) He UCHONB30BaTh CIy)KEOHOE MOJIOKEHHUE JUIsl OKa3aHUs BIUSHUS Ha JESATCIBHOCTD
roCyJIapCTBEHHRIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHS, OpPraHU3allfii, JOHKHOCTHBIX
JIMI], TOCYJApCTBEHHbIX W MYHHMLIMIAIBHBIX CIYXallUX W TpakJaH TNPH PEIICHHH BOIMPOCOB
JIMYHOTO XapaKTepa;

14) Bo3aepKUBAThCS OT MYOJIMYHBIX BBICKA3bIBAHWM, CY)KICHHIA U OIIEHOK B OTHOLICHHH
JeSTEIbHOCTH YUPEXKIECHUS, €r0 PyKOBOJHUTEINS, €CIIM 3TO HE BXOJUT B JQDKHOCTHBIE 00S3aHHOCTH
pabOTHHKA YUPEXKICHHS;

15) coGmonaTh yCTAaHOBJEHHBIE NpaBWia MYONWYHBIX BBICTYIUIEHHH W TPEIOCTaBICHHUS
KOH(pHICHIIMATHHON HHPOPMAIIH;

16) yBaXHTEIBHO OTHOCHUTBCS K JIEATEIILHOCTH MPEICTaBUTENIEH CPEJICTB MacCOBOi
uHGopManuu 1Mo MHGOPMHUPOBAHUIO OOLIECTBA O paboTe YUPEkKAEHHUS, a TAKKE OKa3bIBaTh
COJEMCTBHUE B MOJyYSHUH JOCTOBEPHON HH(POPMAIMK B yCTAHOBIEHHOM HOPSIKE;

17) mNOCTOSIHHO CTpeMHUTbCS K OOECHEYeHUI0 Kak MOXHO Oonee 3hdexTuBHOrO
pacmopsKeHUsT pecypcaMu, HaXoASIMMHUCS B chepe OTBETCTBEHHOCTH pabOTHHKA YUPEIKICHHUS.

9. PabOTHHUKH YUYPEXICHHS B CBOEH JEATEIHPHOCTH HE JOJDKHBI JOMYCKATh HapyIICHHE
3aKOHOB M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, MCXOJS M3 MOJUTHYECKOWH, IKOHOMHUUYECKOM
1€J1eCO00Pa3HOCTH JIMOO MO UHBIM MOTHBAM.

10. PaboTHHKH y4pexIeHUsI 00s3aHbI MPOTUBOACHCTBOBATH MPOSIBIICHUSM KOPPYIILIHH.

11. PaboTHUKH yupexaeHUs: 00s3aHbl IPEAIPUHAMATD MEPBI 110 MPOPUITAKTHKE KOPPYIIIIHH
B TOpS/KE, YCTAaHOBICHHOM 3aKoHOJATeNbCcTBOM Poccuiickoii ®Denepauun u  CBepuioBCKoOi
o0nacTu.

12. PaboTHHK yupexJieHHus] 00si3aH MPUHUMATh COOTBETCTBYIOIIME MEPHI MO 00ECIIEYEHUIO
0€30MacHOCTH ¥ KOH(MUACHIIMATBHOCTH WH(OpPMAIMH, 32 HECAHKIIMOHMPOBAHHOE pasIJallieHue
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KOTOPO}M OH HECET OTBETCTBEHHOCTh HJIM (M) KOTOpas CTajla W3BECTHA €MY B CBS3U C MCIOJHEHHEM
UM JIOJDKHOCTHBIX O0SI3aHHOCTEH.

13. PaGoTHHK YYpEeKIACHHUS, HAJCIEHHBIH  OpraHM3allMOHHO-PACIIOPAAUTEIbHBIMU
MOJHOMOYHSIMH I10 OTHOILICHHIO K IPYTHMM paOOTHUKAM YUPEXKIAECHHS, JOJDKEH:

1) OwbiThr o0Opasiom mnpodeccuoHanu3Ma, Oe3ynpeyHoH pemyTaluH, CrnocoOCTBOBAThH
GopMupOBaHHIO B YUYpEKICHHHM OnarompusTHOro s 3GdekTHBHON pabOTBI MOpalbHO-
IICHXOJIOTHYECKOTO KJIMMaTa;

2) mpUHMMAaTh MephI MO MPEIOTBPALICHHIO U YPETYJIHPOBAHHIO KOH(IJIMKTa HHTEPECOB B
YUPEXKICHHUH; ’

3) NIpUHHUMATH MEPBI 10 NMPEAYTIPEIKACHHIO KOPPYIILHH B YUPEKICHHH;

4) He OmMycKaTh CJIyyaeB NPUHYXICHUS paOOTHUKOB YUPEXKIEHHS K Yy4YacTHIO B
NEeSITENbHOCTH MOJUTHYECKUX MAPTHA U OOIECTBEHHBIX 00BEIUHEHUI;

5) npuHEMaTh Mepbl K TOMY, YTOOBI NOJYMHEHHBIE €My PaOOTHUKU YUPEKICHHS He
JIONYCKaJI KOPPYIIIHOHHO ONACHOTO MOBEJCHHS, CBOMM JIMYHBIM IOBEICHUEM I10/]1aBaTh MPUMED
4eCTHOCTH, OECIIPUCTPACTHOCTH U CIPABEATHBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoii denepanuu
u CepaioBckoi 00nacTd 3a JEHCTBHS MM O€31€HCTBHE MONYMHEHHBIX €My pPabOTHHKOB,
HapyIIAIOIMX MPaBUia CIy)KeOHOTO MOBEJEHHs M NPUHLMIBI MPOPECCHOHANBHOM, CiyKeOHOM
TUKM TOBEJEHMS, YCTAHOBJICHHbIE HAcTOSAIMUM KoJekcoMm, eciM OH He MpHUHSII Mepbl MO
HEJIONMYUIECHUIO TAKUX JECHCTBUN HITH 0Oe3IeiCTBYUS;

7) ¢ NOHUMaHHEM OTHOCHTHCS K KOJUIeram, NpH3HaBas HMX IpPaBO HUMETb COOCTBEHHOE
npodecCHOHATBHOE CYKICHHE.

Inasa 3. OBIUME IMTPUHLMIIbI MPO®ECCUOHAJIBHOM,
CJIHYXKEBHOHU 9TUKH PABOTHUKOB YYPEX/JIEHUSA

14. PabGoTHuK yupexaeHHs 00s3aH 3PPEKTHUBHO HCIIOJIB30BaTh CIIy)KEOHOE BpeMms Uis
JOCTHIKEHHSI HanOOJIbIIIeH pe3yJIbTAaTUBHOCTH B padoTe.

15. PaGoTHUK yupexJIeHHs 00si3aH B YCTAHOBJICHHBIE 3aKOHOAATENIBLCTBOM Poccuiickoit
denepanuu 1 CBEpATOBCKOH 00J1aCTH CPOKU IPHHAMATh 0OOCHOBAaHHBIE PELICHUS B pAMKaX CBOEH
KOMIIETEHIIMH U HECTH 32 HUX IMIEPCOHAIbHYIO OTBETCTBEHHOCTD.

16. PaGoTHMK yupexaeHHs o00s3aH coOM0aTh HOPMBI CIIY)KEOHOro MOJYMHEHHS,
CJIE/IYIOIHE U3 OTHOIICHUH PYKOBOIUTEIS H IO JUHHEHHOTO. "

17. HemomycTumo J71si pabOTHHKA YUPEXKIECHHS UCIIOJIb30BaTh CIIy)K€OHYI0 HHPOpPMAIHIO B
Hecy)eOHOM cdepe I NOCTHIKEHHUS KAKMX-THOO0 JTMYHBIX M (MJIM) KOPBICTHBIX LIEJIEH.

18. PaOOTHHK YYPEKICHHUS JOJDKEH BO3IEPKUBATHCS OT JHOOBIX JAEHCTBHM, KOTOPbIE MOTYT
OBITH paclieHEeHbl KaK OKa3aHWe IOKPOBHTENILCTBA KakMM Obl TO HM OBUIO JMIAM B LEISX
nprOOpPETEHNs KMH TIPaB U (HJIM) OCBOOOXKIECHHS UX OT 00A3aHHOCTEHM.

19. PaGOTHHK yUpexIe€HHS J0JDKEH UCIOIb30BATh TOJIbKO 3aKOHHBIE M 3TUYECKHE CIIOCOOBI
MPOJIBM)KEHHS 110 CITyK0e.

20. PaGoTHHK yupexJIeHHs OTBEYAET 3a OPraHM3alliio0 H COCTOSIHHE CBOEro paboyero Mecra
1 cOOJIIOJIEHHE YCTAHOBIICHHOTO MOPsiIKa pabOThI CO CITyKEOHBIMHU JIOKYMEHTaMH.

21. PaGoOTHHMKY Yy4YpeXJEHHS 3alpelaeTcss BBIHOCHTH 3a Ipe/esibl MECTOHAXOMKICHHS
y4pexaeHus (ero CTPYKTYPHOrO MOJPa3ZeNICHUs) HMMYLIECTBO, NOKYMEHTBI, TIPEJAMETHI HIIH
MaTepuasibl, TPHHAUICKAIIHE STOMY YUPEKIEHHIO, O€3 COOTBETCTBYIOLIETO Ha TO pa3spelICHUS
PYKOBOJIUTENS yUPEXKICHUS.

22. Tlepen yxomoM B OTIYCK WM YOBITHEM B CIyXeOHYIO KOMaHIMPOBKY pPabOTHMK
YYpPCIXKACHHUA 00si3aH OCTaBUTH B HaJICXalucM BHAC CJIy)Ke6HOC MCCTO’,‘ cpeacTBa OpPrT€XHUKHA H
Jpyrie MaTepHalbHble LIEHHOCTH, HAXOIAIIMECS B €I0 PaclOPsHKECHUH, TepeIaTh HEUCTIOIHEHHbIE
JIOKYMEHTBI HEMOCPEJICTBEHHOMY DPYKOBOJIHMTENIO JUIl NPHHATHS PELMICHHS O MOPYYEHMH HX
JPYTrOMY MCIIOJTHHTEIIO.

23. PaboTHHKY y4YpeXIECHHUS CliefyeT coOmojaaTh JIENOBOH CTHIIb B OJEXK/IE, KOTOPbIH
OTJINYAIOT OQHUITHATBHOCTD, CIEPKAHHOCTh, TPAAUIIHOHHOCTD, AKKYPaTHOCTD.




"

4

24. PaOOTHHK Y4YPEKACHHUS MIODKEH NPUACPKUBATHCS PEYEBBIX HOPM TI'PAMOTHOCTH,
OCHOBAHHOH Ha HCIOJIb30BAaHWH OOINENPUHATHIX MPAaBHJI PYCCKOro si3bika. B peum paboTHHKa
YUPEXKICHHS HENPHEMIIEMO YHOTPEOJEHHE HEYMECTHBIX CIIOB H PEYEBBIX O0OPOTOB, PE3KHX M
LIMHUYHBIX BBIPAXKEHUH OCKOPOUTENILHOTO XapaKTepa, HEHOPMATHBHOM JIEKCHKH.

25. PaGoTHHK yupeXIeHus: 00si3aH cOOJI0AaTh HOPMBI JIEIOBOIO 3THKETa B OOLIECHUH C
rpaxaaHaMi ¥ JpYrMMH  paOOTHMKaMH  YUYPEXKICHHS @PH HCIOJHEHHH JIOJKHOCTHBIX
00s3aHHOCTEH. d

26. PaGOTHUK y4peKIeHHs HE JOJDKEH OTBeUYaTh Ha OCKOPOJIeHHs, OOBUHEHHUS MM KPUTHKY
BCTPEYHBIMH OOBHHEHHSIMH, OCKOPOJICHUSIMH, KPUTMKOH WM HHBIMH IIPOSIBJIEHMSMH arpeccHy,
YHIDKAIOIIMMH Y€CTh U JJIOCTOMHCTBO 4€JIOBEKA.

27. PabOTHHK YYpeXICHUS JODKEH CTPEMHUTbCS B JIOOOH CHTyallMd COXPAHATH JIMYHOE
JIOCTOMHCTBO, OBITh 0Opa3soM MOBEIEHHS, J0OPONOPSIOYHOCTH U YECTHOCTH BO BCeX cdepax
00IIIECTBEHHOH KH3HH.




